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Sabbatical Policy
Adopted March 15, 2018 by Board resolution
Employees of the Trust, who have been employed by the Trust for ten continuous years of full-time employment or fifteen continuous years of part-time or full/part-time employment, may be eligible for a three- or six- month sabbatical.  An employee who wishes to apply for a sabbatical must submit a written request to the Executive Director, who will submit a recommendation to the Trust’s Executive Committee for approval.  If the Executive Director wishes to apply for a sabbatical, he/she must submit a written request to the Chairman of the Board, who will forward it to the Trust’s Executive Committee for approval.  All approvals or denials of applications for sabbatical are within the sole discretion of the Trust’s Executive Committee.  

After approval but prior to the commencement of the sabbatical, the Executive Director and the employee will work together to support applications for grants and other opportunities to underwrite costs of the sabbatical.  

The sabbatical must be used for the completion of work or research that will increase the employee’s knowledge of historic preservation or that will increase skills used in the performance of the employee’s job.  The Trust will pay the employee’s salary and full benefits during a three-month sabbatical, and will pay 40% of the employee’s salary and full benefits during a six-month sabbatical.  Travel and other incurred expenses will be paid by the employee.  

As part of the application process, the employee will commit to remain on the staff of the Trust after the conclusion of the sabbatical for a time period that is the equivalent of the sabbatical period.  

Within a month after the conclusion of the sabbatical, the employee provide a full written report to the Executive Director and the Trust’s Board of Directors about the benefits of the sabbatical, including the ways in which the sabbatical increased the employee’s knowledge of preservation or increased skills used in the performance of the employee’s job.  
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